HEAD OF ACADEMIC STUDIES
British College of Osteopathic Medicine

Salary Range: £34,000 pa to £38,000 pa
Full-time/Permanent
Start: September 2011
The British College of Osteopathic Medicine is seeking to appoint a Head of the Academic Studies department.
Duties will include:-

· Heading the academic studies and research departments at the college

· Line Managing academic and research staff
· Co-ordinating academic lecture timetable & research project supervision timetable

· Co-ordinating and organizing the conversion degree course in liaison with other heads of departments

· Managing the college CPD programme in liaison with other heads of departments

· Lecturing to masters level students in Osteopathy and marking on own subject areas
· Supervising masters level student research projects and PhD student projects
· Input into course monitoring and quality assurance
· Departmental report writing and contributing to other external reports

· Engage in research that aligns with the strategic directions of the college and contribute to existing BCOM wide research projects
· Own module organisation, including assessments and timetabling

· Member of college wide committees and chair of teaching and learning resources
· Budgetary responsibilities for academic and research budgets
You should be qualified to PhD level in a biological science discipline e.g. Bio-chemistry/Nutrition or Physiology (preferred) or Anatomy.  Specific expertise in any of the areas above would be a strong advantage, but applications from persons with a background in other areas of biomedical science or statistics/research methods would also be encouraged.
You MUST have experience of teaching in an academic environment preferably in HE institutions and should have previous experience of managing or leading academic modules. Previous experience of line managing academic staff would be desirable.

It is also essential for you to have an established or well developing record in research and journal publication ideally within bio-chemistry/nutrition, physiology, anatomy or other biomedical fields
You must be IT literate including MS Office packages like word, excel, power point, outlook etc and have good communication and team working skills.
This is a full-time permanent position and includes a minimum of 35 hours work during the week (Monday to Friday).
Salary will be in the range of circa £34,000 pa to £38,000 pa, depending on previous experience & qualification.

Other benefits including company contributory pension, life assurance, annual leave etc will be explained in details during the interview
APPLICATION DETAILS: Application must be made on BCOM Employment application form quoting job reference no. BCOM/1106-041/RE. Please visit our website www.bcom.ac.uk/jobs for more details, application form etc.
Please send your application to rp@bcom.ac.uk or directly to HR Department, BCOM, Lief House, 120-122 Finchley Road, London NW3 5HR before the closing date.

CLOSING DATE: 5pm, Tuesday 20 September 2011
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